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ENABLING AVAILABILITY ICONS

'I‘ SHORTCUTS

Click on the setup menu.

Cancellation Fees Time Allocation

12:23 PM
~ Wed, 16 Mar '16

Click on the configuration Employee Fiter
icon. ¥ Add class members to Point of Sale % Show AllEmployees
I~ Automatic Appointment Tag " Show Rostered, then Unrostered
™ Askif Employee Requested Appt " Show Rostered Only
Click on the genel’al Setup I Rebookings prompt to assign Employee credits Will always show employees with appointments
menu I~ Optimal Booking Markers brightness 100 %
’ F Show Touch Tip Online Booking
* Show Employee Information F Use Optimal Employee Intervals
i i ¥ Wait List Prompt I” Filter past timeslots
Click on the Appointment
o Book icon Default Weeks in Week View 7l j I Restrict each search resulttoasingle employee
¥ Default To Today After Each Logon pllivesisate ol
" Track Appointment Service Status I 1 Minimum Duration
Tick the ‘show availability I Print Client Ticket on Appointment Arrival I 2  Minimum Employees
R R AllA R ™ Warn U Appointi t Clash
icon’ box. Availability icons e | |3 Minimum Resources
R g Appointi t Int I -
will then be displayed on ppointment fnterva i E
the Appointment BOOk. Appointment Visit Event Preload Time 15 j
Appointment Names
First Name, Last Name ﬂ

~ Position employees by earliest rostered start time

¥ Show Availability Icon

Done
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VIEWING AVAILABILITY ON THE APPOINTMENT
BOOK

00000 00O

Availability icons will be
displayed next to each
employee’s picture.

Availability icons will also
be displayed next to each
appointment time on the

left-hand side.

A green bar indicates a
high level of availability.

An orange bar indicates
a moderate level of
availability.

A red bar indicates limited
availability.

A white (empty) bar
indicates that there is no
availability.

If you are using availability
icons in conjunction with
time allocation, you may
also see a yellow warning
icon. A yellow warning
icon indicates that the
booking limit for this

timeslot has been reached.

Time allocation will also
affect the variability of
the icons next to each
timeslot.
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AUSTRALIA AND ASIA

166 Knapp Street
Fortitude Valley
QLD 4006
Tel: +617 3834 3232

www.shortcuts.com.au

UK AND EUROPE

Dalton House
Dane Road, Sale
Cheshire M33 7AR
Tel: +44 161 972 4900

www.shortcuts.co.uk

NORTH AMERICA

7711 Center Avenue
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Huntington Beach CA 92647
Tel: +1 714 622 6682
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