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CREATING NOTE TYPES

Click on the setup menu.

Click on the configuration
icon.

Click on the general setup
menu.

Scroll down and click on
visit note types.

Click new.

Type in the name of the
note type.

Click done.
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If you have 2 or more
custom note types, you
can select the desired tab
position from the drop-
down menu. The original
visit notes will always be in
tab position 1.

Optional: Enter a
description.

Click save.
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SETTING UP NOTE TYPES SECURITY

Before you can start using a new note type, you must set up security for the note type.

column for each item that
you want this security
level to have access to.

Click done.

Click on the setup menu. B¢ suortcuts
n B 11:29 AM
¥ Tue, 15 Mar'16
Click on the configuration Leve'snrmma's e W etion
e icon. | Searniyleet % Point Of Sale ~ Action
@ Owner e & Security v Action
@ Manager % Walkin Manager L4 Action
Click on the general setup ® Employee o | e F | Action
a menu. @ 2¢c ¢ Service 4 Action
= Terminals = Visit Note Types 4 Item
o Click on the security icon. 2] LALENBOC7 e v | Lem
@ Create Visit 5 g Item
@ Change Historical Visit Notes o4 Item
@ View Other Employee Visit Notes ICd m
Click on the access tab. @ Create Historical Visit Notes ~ °m
o @ Change Own Visit Notes ICd Item
@ Change Other Employee Visit Notes 4 Item
@ Delete Own Visit Notes d Item
e Click to select the @ Delete Other Employee Visit Notes i Item
appropriate security level.
. ; ¥ Double PIN Verification to delete Transactions
° \I:/)Igllét:‘llit(;llfsll(pteos i);?:ggr;he ﬂ ¥ Require Return or Done when entering PIN's
) ¥ Security Enabled
e ¥ Support Verification Devices
Double click to expand the
e security options for the
relevant note type.
o Place a tick in the access
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