
DURATION

This column shows the duration of each service, as 
well as the total appointment duration.

EMPLOYEE

The employee that the service is booked with.

APPOINTMENT NOTES

This column shows any notes that were added to the 
appointment on the Appointment Book.

The Client Arrivals report displays a list of upcoming appointments for the day. The report includes any clients who have an 

appointment on the given day that have not yet been checked out. Appointments are listed in order of earliest to latest start time. 

For each appointment, you can view the client, start time, services, duration, employee, notes, appointment status and resources. 

This report is a great way for employees to easily view their upcoming appointments, without having to scroll through the 

Appointment Book.

CLIENT ARRIVALS

Tools > Reports > Appointments > Client Arrivals

SERVICES

The services that are 
booked.

START TIME

The time when the service is 
scheduled to start.

STATUS

The status of the 
appointment.

RESOURCE

This column shows any 
resources that have 
been allocated to the 
appointment.


